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OFFICE OF BRCRETARY OF STATE
SLA:E A pp 1 icati on for DEPARTMENT OF ANCNIVES & NISTORY 1 PAIGE
ccorsia  RECORDS DISPOSITION STANDARD RICORDS WANAGEWENT DIVISTON u e

1 .lppl*c“l°° Date : JNSTHUCLAE!;: Sae separate instructions for completion of } FOR RECORDS MANAGEMERT DIVISION UFE _
) 2/22[74 front and reverse of thia form. Sign original and two copies Date Recelves ‘_“’““Ho'!l Yo MADR“' 2C°.P];19!7d4 ]
D Agency lppllclélFoﬁ lo4. - Nand forvard to Pepartmert °!,‘"°“”" and History, Attention: FEB 2 8 }974 7"" -9' c

Records Management Offtcer.

3 AGENCY, Division, Subdivision & Administering Office Address
.

Department of Natural Resources
Game & Fish - Law Enforcement
270 Washington St.S.W., Atlanta, Georgia 30334 ' K

3 . . _ﬁi_Admin. Assistant I .656-3510 _
7T.ACTTON REQUESTED |

E] ESTABLISH DISPOSITION STANDARD; 'ii DISPOSE OF PRESENT ACCUMULATION;
- RECORD WILL CONTINUE TO ACCUMULATE. NO FURTHER ACCUMULATION ANTICIPATED.

_ PRIV = <

9.Exabt Series Title
Hunting “&*Fishing Violdtion Report File

Ferscn to Contact
.

Idabel Donaldson QJD/

j . Earliest & Latest
Dates of Series

1968 to date

1()‘What is the functioﬁ‘of the office in which this record series is created?

] .

The Game and Fish Division is responsible for the identification, protection, and
. Conservation of the Fish and Wildlife Resources of the State, and for providing fishing,
hunting, and outdoor experiencesof the citizens through education, public information,
and law enforcement; providing public access to and use of wildlife habitats and ,
natural areas on bdth Bublic and private lands; and preserving the environment of rare
and endangered species. '
-~ -

11. This file contains the followiﬁg document? (include form numbers and titles, if any, |
and file arrangement). L

Documents relating to: Accounting for arrests and confiscations of equipment in ' l
connection with violations of the State Game and Fish regulations issued by the Department. o

Included are: Report of Night Deer Hunting and/or I1legal Fishing Violation (no form no.) |

File is arranged: Alphabetically by county.

ATTACH SAMPLES OF THE FILE

. |
1 . EQUTPMENT nCCuPIRD Mo, of Drawvers Cu, PL. of Hecords No. of Dravers Cu. PL. of Records j

Al!ykk RATE OF ACCUMULATION

| _1/2

Letter-aice File Drawvers

— — "
In Otficela) In Storsge Areals)
Fiocor Spmce Occupited {(Square Peet) - > :

Legal-alte File Dravers 2

i T — —
. This Last
r's Year'n

AVERAGE DAILY REFERENCES '
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QUESTIONNAI RE Plece an “s" in the proper column. If ansver i{s "YES," please explain YES" 'NB-:E
13. Is this the Record 00p¥ of the series? | | A
14, Is there s duplication of this series in enother office or agency? - v ""[jd []
Law Dept keeps a copy for 3 yrs after allilegal actipn is concluded.
15. Is the information contained in this series ever summarized or publlshed9 [ 1 [x]
Attach copy of summary or publication. :
16. Does the series contaln classified information requiring securlty hendling? ~ [ ] [x]
17. Does the series 1n1t1ate, amend or terminate agency policies and procedures? I 1 I[xl
18. Could the function be performed if the files were lost or destroyed? (x] [ 1
19. Is the series {or major portion of it) regularly microfilmed? If yes, why? [ 1 [x]
20. Does the record series%provide'data as input to an EDP file? [ ] [x)
21. Does the record series contain docﬁmentation produced as EDP printout? 0] Ix
22. Has the Federal Government issued instructions governing the retention/dispo- .[ 1 [X

sition of these filesV

—

1

23. Will there be a need for these records 10, 15 years from now? If yes, what? 11 [x

2h. REQUIREMENTS The_following'requires the files to be'keptﬂ_gﬂﬁijxgunhyears:
a.[]JSTATE  b.[]STATUTE OF c.[JAUDIT  4.[)FEDERAL e.k]ADMINISTRATIVE f.[ JHISTORICAL
LaAW LEMHTATION PERIOD LAW DECISION VALUE
(Cite Law, Statute, or other reason for the retention requirement)

( see below)

25. AGENCY RECOMMENDATIONS. This agency recommends that the file series be cut off at the end
of each -[]CALENDAR YEAR -[]FISCAL YEAR -[KOTHER__(see below) __ ,then:

Hold in the current files area *  month(s)/ year(s):

Transfer to { ] State Records Center [ ] Local Holding Area; hold year(s):
Destroy.

Transfer to State Archives for permanent retention.

Destroy immediately after cut-off,

[xx] Other: (Specify)

A. Open Violation Report File: retain in current files area until all legal action and fines
against the V1o1ator(, concluded; then transfer file to Closed Violation Report File.

————
| IS N S o W P

B. Closed V1o]at1on Report File: Cut off file each calendar year; hold in current files area
7 oyear.r Dpon Coc o State Records Center; hold 1 year; then destroy.
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